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	Job Title:


	Teaching Assistant
	Post No:
	5338

	
	
	
	

	School/

Directorate:
	
	Department/

Team:
	Student Services


	Reports to    (job):
	Lead Teaching Assistant

	
	

	Responsible     for (jobs):
	Support students with ALS needs in the classroom.


Job Purpose

	The post holder will report to the Lead Teaching Assistant and is expected to take responsibility for the support of a student (or students) with additional learning support needs. You will provide support inside and outside of lessons to students across multiple sites.


Main Responsibilities

	1.


	Support student(s) with specific additional learning support needs in and outside of lessons, to include one to one and small group study sessions where required

	2.


	Liaise with teaching staff or other relevant staff to cater for individual student needs both within lessons and in study time 

	3.
	Support student examination access arrangements as appropriate

	4.


	Support student(s) in use of pro-monitor software to help them manage their learning (Including target setting and monitoring in matters relating directly to their support)

	5.


	Guide students around the college site as and when directed to by the Line Manager

	6.


	Contribute to a team approach covering the roles of other student services support staff when absent.

	7.
	Support student based events such as interviews, open evenings, tasters and pre enrolment as well as enrolment 

	8.
	To carry out such other duties as may reasonably be required to include induction of students, administrative tasks associated with the post and attending team meetings as required

	9.

	Shrewsbury Colleges Group actively promotes a ‘safeguarding’ culture. As such, employees are expected to carry out their role and responsibility in relation to student welfare. Employees are expected to access PREVENT and child protection training in accordance with their role and be aware of who to contact and what action to take if there are concerns regarding the welfare of all students. We are committed to ensuring that all employees are supported in respect to their safeguarding duties.

	9.
	Work flexibly, undertake training and development, and undertake such other tasks as may be required or directed from time to time to meet the needs of the College

	10.
	Support and promote the College’s equal opportunity, diversity, health and safety, Prevent and other policies, processes and objectives

	11.
	Work positively to suggest and deliver quality improvements for your area. Engage with all quality improvements agreed for implementation from both internal and external sources.

	12.
	**Participate in exam invigilation as and when required**


Person Specification

	Criteria


	Essential
	Desirable

	Knowledge


	· A good standard of education to include GCSE English and Mathematics or compensatory relevant experience.
· To hold qualifications to level 3 or equivalent (in order to support students working at this level)
	· Appropriate qualification relating to learning support  or willingness to work towards

	Skills 


	· Ability to work safely with young people
· Ability to deal with students using a discrete approach and being sensitive to their feelings
· Ability to motivate and stretch young people
· Ability to be an active team member
· Ability to balance the need to take the initiative with an awareness of the boundaries to individual competence and responsibilities
· Clarity as to the boundaries between advocacy for students and accountability to the College
· Well-developed organisational and administrative skills
· Ability to reliably meet deadlines
· Effective personal communication skills
· Commitment to students and to their achievement
· Commitment to continuous improvement
· Commitment to equality of opportunity
· Computer literacy and good IT skills
	

	Experience


	· Experience of supporting students with additional learning support needs in an educational establishment
	

	Special working requirements


	· A commitment to ensuring the safeguarding and welfare of children at Shrewsbury Colleges Group
· Be able to demonstrate knowledge of and commitment to equal opportunities
· Commitment to continuing professional development
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