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Job Purpose

	In the area of Preparation Routes to provide and co-ordinate effective support to students including additional learning support, safeguarding, progression and general pastoral support. 


Main Responsibilities

	1. 
	To develop and deliver a timetabled programme of support sessions and workshops. This includes the delivery of ESOL cultural workshops and Maths and English workshops.  

	2. 
	To work with tutors to monitor attendance and provide pastoral support for students, liaising with parents and carers in line with college policies.

	3. 
	Be a member of the college Safeguarding Team, supporting the needs in particular of students who are part of the Preparation Routes department

	4. 
	To work with curriculum and support teams to ensure that best endeavours are made to the learning environment for students with support needs. This includes work on Group Profiles for each teaching group at the start of the college year.

	5. 
	To work with the Additional Learning Support team to ensure individual Moving On/Transition Plans and Education, Health and Care Plans (EHCP) are implemented.

	6. 
	To participate in college events (e.g. Advice events, Group Interview, Tasters,  Pre-Enrolment, Induction and Progress events).

	7. 
	Liaise with the English and Maths teams to timetable this provision for students

	8. 
	Help students to access financial, travel and wellbeing support from Student Services

	9. 
	Complete referrals for students applying for Supported Internships

	10. 
	To help identify those students at risk of non-completion, non-achievement or non-progression and record this on departmental tracking documents

	11. 
	To contribute to the Admissions process into Preparation Routes including interviewing new students and constructing their study programme

	12. 
	To maintain accurate and up to date records, including Pro Monitor

	13. 
	To share good practice with Progression Specialists across the Colleges Group.

	14. 
	To work closely with The Agency, Curriculum Support, Student Services and other support teams.

	15. 
	To actively participate in Curriculum Team meetings, Learning Communities and other curriculum activities as directed by the Curriculum Support Director.

	16. 
	To work flexibly to meet the needs of students within Curriculum Area as directed by the Curriculum Support Director.

	17. 
	To work flexibly, undertake training and development, and undertake such other tasks as may be required or directed from time to time to meet the needs of the Colleges Group

	18. 
	Closely monitor Looked After Young People (LAYP) in the department in order to give them the best possible opportunity of achieving; deal with their carers on a day to day basis and inform Safeguarding Team of any rising concerns which may affect their retention or achievement.      

	19. 
	To support and promote the Colleges Group's equal opportunity, diversity, health and safety, Prevent and other policies, processes and objectives.

	20. 
	Shrewsbury Colleges Group actively promotes a ‘safeguarding staff, children and adults with care and support needs’ culture. As such employee’s are expected to carry out their role and responsibility in relation to a childs’ or adults with care and support needs’ welfare and the welfare of their colleagues. Employees are expected to access child protection and PREVENT training in accordance with their role and be aware of who to contact and what action to take if there are concerns regarding the welfare of its students or staff, including apprentices. We are committed to ensuring that all employees are supported in respect to their safeguarding children, vulnerable adult and PREVENT duties.


Person Specification

	Criteria


	Essential
	Desirable

	Knowledge


	· Qualified to Level 3 minimum including Maths and English at Level 2 
· Level 2 Safeguarding (or a willingness to complete)
· Have knowledge of individual support plan and target setting


	· Qualified to Level 4 or above

· Hold a recognised teaching qualification
· A knowledge of the SEND provision
· Experience of employability skills
· Knowledge of ESOL teaching

	Skills 


	· Ability to prioritise workload and competing demands

· The ability to work with other professionals and as an effective member of the team

· A supportive and understanding approach to learners with additional support needs, focusing on progression and learner independence

· Excellent communication and organisation skills

· Conversant with Microsoft Office suite

· A positive, solution-focused approach

· The ability to work effectively within a  team


	

	Experience


	· Experience of working with young people with learning difficulties/disabilities, including ASD, Asperger’s syndrome, ADHD, physical impairments 
· Demonstrate ability to lead group activities


	· Experience of working in Further Education
· Experience of working with ESOL students



	Special working requirements


	· Commitment to working flexibly, to include some evenings and weekends
· A commitment to ensuring the safeguarding and welfare of young people and adults with care and support needs across Shrewsbury Colleges Group.

	· A willingness to join in with students in a wide range of activities including occasional residential where appropriate




	
	
	

	
	
	



