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	Job Title:


	Finance Business Partner
	Post No:
	

	
	
	
	

	Curriculum Area:
	FIND - Finance

	Department/

Team:
	FIND


	Reports to    (job):
	Executive Director of Finance


	
	

	Responsible     for (jobs):
	-



Job Purpose

	Working across all three of the College’s campuses the Finance Business Partner will provide financial support, analysis and advice for the EDoF and College Senior Leadership Team and the College’s budget holders acting as a trusted advisor and by providing valuable analysis and insights to influence decision-making. 

In addition the Finance Business Partner will, in partnership with the Finance Manager and Finance team, maintain and where necessary further improve financial controls across Shrewsbury Colleges Group.



Main Responsibilities

	1.


	To analyse and report the monthly financial performance of the College, developing and enhancing existing financial and KPI reporting.

	2.


	To support and manage the annual financial budgeting and business planning process

	3.


	To analyse curriculum and commercial financial performance, identifying causes of cost or income variances and reporting findings and recommendations to the Senior Leadership and Curriculum Leaders.

	4.


	To assist Senior Leaders and Curriculum Leaders with the development of business cases and to provide financial analysis to support commercial and financial decision making.

	5.


	To build and maintain strong relationships with College Managers and Curriculum Leaders responsible for budgets.

	6.


	To identify where financial controls should be enhanced and to recommend and support implementation of effective and practical improvements.

	7.


	Support the preparation of monthly management accounts, undertaking balance sheet reconciliations and appropriate management accounting and analysis as required.

	8.
	Undertake training and development, and undertake such other tasks as may be required or directed from time to time to meet the needs of the College


	9.
	Undertake and participate in project based activities as required.

	10.
	Any other duties commensurate to the post

	11.
	Support and promote the College’s equal opportunity, diversity, health and safety, Prevent and other policies, processes and objectives


	12.
	Shrewsbury Colleges Group actively promotes a ‘safeguarding’ culture. As such, employees are expected to carry out their role and responsibility in relation to student welfare. Employees are expected to access PREVENT and child protection training in accordance with their role and be aware of who to contact and what action to take if there are concerns regarding the welfare of all students. We are committed to ensuring that all employees are supported in respect to their safeguarding duties.

	13.
	Work positively to suggest and deliver quality improvements for your area. Engage with all quality improvements agreed for implementation from both internal and external sources.


	14.
	To participate in exam invigilation as and when required



	15.
	If requested and following appropriate training; to be a First Aider.


Person Specification

	Criteria


	Essential
	Desirable

	Knowledge


	· Full UK driving licence

· Part-qualified or Qualified accountant (ACCA / ACA or CIMA).
	· Understanding of ‘outstanding’ further education 

· Good understanding of the challenges facing the FE sector

· Ability to work effectively through teams and a critical and sensitive understanding of the roles of teachers 

	Skills 


	· Good numeracy/literacy skills

· Commercially minded with relevant commercial experience

· Good organisational and planning skills

· Excellent oral and written communication skills

· Self-motivated and driven.

· Proficient with Microsoft packages (e. PowerPoint, Excel and Word, CRM), Enterprise Financial systems and collaboration tools
· The ability to analyse, interpret and interrogate data 

· The ability to present information clearly and in a user-friendly way.
	· The ability to motivate colleagues to work quickly and flexibly.

	Experience


	· Educated to degree level 

· 2 to 3 years of post-qualification experience in a role such as Management Accountant or Finance Analyst. 
· Experience of contributing to initiatives at a site or whole organisation level 
	· Experience of working in an Education setting. 

· Previous experience of dealing with student and external complaints 



	Special working requirements


	· High level of personal integrity  

· Absolute commitment to the vision of becoming an outstanding, inclusive college with students at the centre of thinking

· Appropriate professional appearance; team-player; tenacious, creative; sense of humour 

· Effective contributor to college/team meetings 

· Capacity to work under pressure and meet deadlines 

· A commitment to ensuring the safeguarding and welfare of children at Shrewsbury Colleges Group

	


