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	Job Title:

	Curriculum Director

	Post No:
	

	
	
	
	

	Curriculum Area:
	A level Directorate

	Department/
Team:
	Academic



	Reports to    (job):
	Vice Principal – A levels


	
	

	Responsible     for (jobs):
	· Leadership and management of approximately 25% of the A level curriculum, including line management of programme leaders, teachers and support staff.
· Ensuring that all students are successful and have an outstanding experience.



	


Main Responsibilities

	1.
	Act as a lead professional for A Levels through teaching on a course or courses within the directorate. 

	2.
	Work with the Vice Principal for A levels and the Director of Teaching, Learning & Quality to develop and lead on strategies to achieve excellence in teaching, learning and assessment in A Level Studies, including the dissemination of good practice. 

	3.
	Provide effective leadership and management of staff, including programme leaders, teachers, support staff and technicians as appropriate. 

	4.

	Work closely with the Vice Principal for Students and the Vice Principal for A levels to ensure effective recruitment, enrolment and induction of students.

	5. 

	Work closely with the Vice Principal for A levels, Curriculum Directors, Team Leaders for Curriculum Support and other pastoral staff to support outstanding retention and progress of students, including communication and meetings with students and parents as appropriate.

	6.
	Ensure that courses operate within the requirement of curriculum assessment and examination regulations and in accordance with college policies. 

	7.
	Work with the Vice Principal for A levels to ensure effective on-site management of the campus. 

	8.
	Co-ordinate the work of Programme Leaders and staff teaching on a range of programmes and take appropriate action on matters relating to, for example: staff cover, timetables, student discipline, academic progress, equipment and health and safety concerns reported by staff. 

	9.
	To ensure that college staff fully comply with college requirements relating to the accurate and timely submission of Management Information.

	10.
	Work positively to suggest and deliver quality improvements for your area. Engage with all quality improvements agreed for implementation from both internal and external sources.

	11. 
	Participate as a member of the College management team in the determination and oversight of the overall strategic direction and leadership of Shrewsbury College’s Group.

	12. 
	Support and promote the college’s equal opportunity, diversity, health and safety, Prevent and other policies, processes and objectives.

	13.

	Shrewsbury Colleges Group actively promotes a ‘safeguarding’ culture. As such, employees are expected to carry out their role and responsibility in relation to student welfare. Employees are expected to access PREVENT and child protection training in accordance with their role and be aware of who to contact and what action to take if there are concerns regarding the welfare of all students. We are committed to ensuring that all employees are supported in respect to their safeguarding duties.

	14.
	Work flexibly, undertake training and development, and such other tasks as may be required or directed from time to time to meet the needs of the college.

	15.
	**To participate in exam invigilation as and when required**



This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out other duties as directed by the CEO and Principal at any of the college’s sites. 


Person Specification

	Criteria

	Essential
	Desirable

	Knowledge




	· Degree or or equivalent qualification
· Teaching qualification (PGCE or equivalent) 
· Detailed knowledge of the A level curriculum 
· Detailed knowledge and understanding of awarding body requirements 
	· Understanding of the new Ofsted inspection approach
· Understanding of the challenges facing the FE sector

	Skills 




	· Effective management skills including problem-solving, the ability to motivate staff to work quickly and flexibly to tight deadlines, good time management, and good organisational skills.
· Change management skills: Able to manage self and others to implement change effectively.  Able to create a positive culture and manage conflict; able to persevere with objectives until they are accomplished.
· Strong oral and written communication skills
· Ability to develop individuals and teams of people
· Good IT skills
· Ability to interrogate, analyse and interpret data to drive standards
	· Ability to present information clearly in a user-friendly way
· Strong presentation skills
· Ability to articulate a vision to inspire others 
· Confidence in working with cross-college colleagues 
· Effective contributor to college and team meetings


	Experience




	· Experience of successful A Level teaching 
· Successful management experience in a post-16 context, to include evidence of:
· Effective teaching and learning
· Effective quality assurance  
· Effective student recruitment initiatives
· Effective team building
· Effective curriculum planning and design

	· Experience of working in an outstanding department, faculty or college/school 
· Track record of delivering outstanding student outcomes in essay-based A level subjects
· Evidence of impactful CPD
· Experience of implementing new curriculum 
· Experience of dealing with student and external complaints 


	Special working requirements



	· Commitment to the vision of remaining an outstanding, inclusive college with students at the centre of thinking
· Capacity to work under pressure and meet deadlines
· Appropriate professional appearance; team-player; tenacious, creative; sense of humour
· High level of personal integrity
· A commitment to ensuring the safeguarding and welfare of students at Shrewsbury Colleges Group.

	· Ability to work effectively through teams and a critical and sensitive understanding of the role of teachers. 
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